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(A P~oresslonal Accounting CorporotJon) 
C ERTIFIED PUBLIC A C C O UN TA N TS 

DITO RS' REPO RT 

Board of Directors 
W est M onroe - W est O uachita Cham ber of Com m erce, Inc. 

Francis I. Huffman, CPA 
L. Fred Monroe, CPA 
Esther Atterberry, CPA 

John L. Luffey, MBA, CPA (1963-2002) 

W e have audited the accom panying statements of financial position of the W est Monroe 
- W est Ouachita Chambe r of Commerce, Inc. (the Chamber) as of December 31,2002 
and 2001 and the related statements of actM ties and cash flows for the years then ended. 
These financial statem ents are the re sponsibility of the Cham ber's m anagem ent. Our 
re sponsibility is to expre ss an opinion on these financial statem ents based on our audit. 

W e conducted our audit in accordance with auditing standards generally accepted in the 
United States of America. The standards for financial audits co ntained in Government 
Auditing Standards, issued by the Com ptroller Genera l of the United States and the 
Louisiana Governmental Audit Guide published by the Society of Louisiana Certified Public 
Accountants and the Louisiana Legislative Auditor. Those standards require that we plan 
and perform the audit to obtain reasonable assura nce about whether the financial 
sta tem ents are free of m aterial m issta tem ent. An audit includes exam ining, on a test basis, 
evidence supporting the amounts and disclosure s in the financial statem ents. An audit also 
includes assessing the accounting principles used and significant estim ates m ade by 
m anagem ent, as well as evaluating the overall financial statem ent pre sentation. W e 
believe that our audit provides a re asonable basis for our opinion. 

The Cham ber has kept its record s and has pre pare d its financial statem ents for previous 
years on the m odified cash basis of accounting. This m ethod differs from generally 
accepted accounting principles in that the Cham ber has not re cognized amounts 
re ceivable from members or ro utine tra de acco unts payable to vendors and others, and 
their related effects on changes in net assets. As described in Note 2 to the financial 
statem ents, the Cham ber has adopted the accrual basis of acco unting as of January 1, 
2001. The appropriate adjustments have been made to net assets as of December 31, 
2000, to reflect this change. 

In our opinion, the financial statements referred to above pre sent fairly, in all m aterial 
respects, the financial position of the Chamber as of Decem ber 31,2002 and 2001 and the 
re sults of its operations and cash flows for the years then ended, in co nform ity with 
acco unting principles genera lly accepted in the United States of America. 

(318) 387-2672 * FAX (318) 322-8866 * www .lhm -cpas,com 
1100 N 18th ST * PO Box 4745 ~ M onroe LA 71211-4745 
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Board of Directors 
W est M onroe - W est Ouachita 

Cham ber of Com m erce, Inc. 

In accordance with Govem m ent Auditing Standards, we have also issued our report dated 
M arch 4, 2003, on our consideration of the Cham ber's intern al control over financial 
reporting and our test of compliance with certain provisions of laws, regulations, co ntracts, 
and grants. That report is an integral part of an audit perform ed in accordance with 
Government Auditing Standards and should be read in conjunction with this report in 
considering the results of our audit. 

(A Professional Accounting Corporation) 

March 4, 2003 



W EST M O NR O E - W EST O UA CHITA CH AM BER  O F CO M M ER CE, IN C. 

STATEM ENTS O F FIN AN CIAL PO SITION 

ASSETS 

Current Assets 
Cash and Cas h Equivalents 
Investm ents 

Accounts Receivable 
Contributions Receivable 
Prepaid Expenses 

Total Current Assets 

Property, Plant and Equipm ent 

Land 
Building 
Equipm ent 

Furniture an d Fixtures 
Im provem ents 

Total Property, Plan t an d Equipm ent 
Less: Accumulated Depreciation 

Net Property, Plan t an d Equipm ent 

LIABILITIES AND NET ASSETS 

Current Liabilities 
Accoun ts Payable 
Accrued Payroll Taxes 

Deferred Revenue 
M em bership Dues 

Current Portion of Capital Lease Obligation 

Total Current Liabilities 

Net A ssets 

Unrestricted - Undesignated 
Temporarily Restricted 

Total Net Assets 

TOTAL LIABILITIES AND NET ASSETS 

The accompan ying notes are an  integral part of these statements 

Decem ber 31 
2002 

57,647 
7,400 
16,095 
1,934 
4,100 

87,176 

42,982 
170,968 
46,907 
33,497 

28,778 
323,132 

(78,948) 

2001 

(Restated) 

52,494 
8,999 
48,120 

21.150 

130,763 

42,982 
170,968 
43,433 
33,497 

28,778 
319,658 

(54,542) 
244,184 265,116 

331,360 395,879 

1,250 
14,227 

57,888 

5,050 
6,489 

81,891 
3,878 

73,365 97,308 

249,615 
8,380 

257,995 

288,592 
9,979 

298,571 

331,360 $ 395,879 
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W EST M O NR O E - W E ST O UA CH ITA  CH AM BER  O F C O M M ER CE, IN C . 

STA TEM EN TS O F CA SH  FLO W S 

FO R  TH E YEAR S END ED 

Cash flow from Operating Activities: 
Decrease in net assets 

Adjustments to reconcile decrease in net assets 
to net cas h provided by operating activities: 
Depreciation 
Gain on sale of lot 
Donated property, plant an d equipment 
Chan ges in current assets an d liabilities: 
Investm ents 
Accounts receivable 
Contributions receivable 
Prepaid expenses 
Accounts payable 
Accrued payroll taxes 
Deferred revenue 

Total Adjustments 

Net cash provided by operating activities 

Cash flow from Investing Activities: 
Proceeds from sale of assets 
Purchas e of equipm ent 

Net cash provided (used) by investing activities 

Cash flow from financing activities: 
Payment on notes payable 
Payment on capital leas e payable 

Net cas h used by fin an cing activities 

Net increase (decrease) in cash and cash equivalents 

Cash and cash equivalents - beginning of year 

Cash and cash equivalents - end of year 

Noncash investing activities: 
Receipt of donated furn iture, fixtures and equipment 

Interest Paid 

The accompanying notes are an  integral part of these statements. 
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Decem ber 31 
2002 2001 

(Restated) 

$ (40,576) $ (7,579) 

24,406 

(1,198) 

1,599 
32,025 
19,216 

(4,100) 
(3,800) 
7,738 

(24,003) 
51,883 

11,307 

22,834 

(19,425) 
(1,148) 

(361) 
(18,423) 
28,850 

(2,014) 
5,764 
5.175 
21,252 

13,673 

20,475 

(10,327) 

10,148 

(58,337) 
(4,853) 

(3,878) (63,190) 

5,153 

52,494 

(39,369) 

91,863 

$ 57,647 $ 52,494 

1,198 $ 1,148 

226 $ 2,521 



W est M onroe - W est O uachita Cham ber of Com m erce, Inc. 
Notes to Financial Statem ents 

Y ears Ended D ecem ber 31, 2002 and 2001 

N ote 1 - Sum m ary of Significant Accounting Policies 

A. Organization 

The W est M onroe Cham ber of Comm erce, Inc, was incorporated under the law s of 
th e State of Louisiana in M arch 1956, for the purpose of providing opportunities 
conducive to stable econom ic growth to enhance the quality of life for the citizens of 
the area. Due to th e trem endous population growth throughout west Ouac hita Parish, 
in 1986 the Board of Director's deem ed it feasible to chan ge the nam e to the W est 

M onroe - W est Ouachita Cham ber of Commerce, Inc. (the Chamber). The Cham ber 
receives dues for m embership principally from  busin esses and individuals located in 
th e City of W est M onroe, Lo uisiana, and western Ouachita Parish. 

B. Basis of Presentation and Accounting 

The accompan ying finan cial statem ents present activity only for the general operating 
cash accounts of th e Cham ber. Accordingly, accoun ts adm inistered for an d on behalf 
of outside parties ar e not presented. 

Th e finan cial statem ents have been prepared  on th e accrual basis of accoun ting an d 
in conformity with the stan dards promulgated by the Am erican  Institute of Certified 
Public Accountants in its Audit Guide for Not-For-Profit Organizations. 

The financial statem ents of the Cham ber are presented as recomm ended  by the 
Finan cial Accounting Standards Boar d in Statem ent of Finan cial Accoun ting 

Standards (SFAS) No. 117, Financial Statements of Not-for-Profit Organizations. 
Under SFAS No, 117, the Cham ber is required to report inform ation regar ding its 
financial position and activities according to three clas ses of net as sets" unrestricted 
net as sets, tem porarily restricted net as sets, an d perm an ently restricted net as sets. 

C. Investments 

Inveslanents (consisting of certificates of deposit) are stated at amortized cost, 
which approxim ates m arket value. For th e purpose of the statem ent of cash flows, 
the Cham ber considers all highly liquid debt instruments with an  original maturity 
of three months or less to be cash equivalents. 

D. Contributions 

Th e Cham ber has also adopted SFAS No. 116, Accounting for Contn'butions Received 
and Contributions M ade. In  accordance with  SFAS N o. 116, contributions received 
are recorded as unrestricted, temporarily restricted, or perm an ently restricted support 
dep ending on the existence or nature of an y donor restrictions. 

7 



W est M onroe - W est O uachita Cham ber of Com m erce, Inc. 
N otes to Financial Statem ents 

Y ears Ended D ecem ber 31, 2002 and 2001 

E. Property and Equipm ent 

The Cham ber capitalizes all expenditures for property and equipm ent in excess of 
$300. Purchased property and equipm ent are carried at cost. Donations of property 
an d equipm ent ar e recorded as contributions at their estim ated fair value at the date 
of donation. D epreciation is recorded  on the straight-line basis over the estim ated 
useful lives of th e assets. Estim ated usefu l lives ar e generally as follow s: Buildings, 
20 years; Furniture & Fixtures, 7 year s; Equipm en t, 5-7 year s; an d Building 
Improvements, 7-10 years. Depreciation expense in 2002 and 2001 was $24,406 an d 
$22,834, respectfu lly. 

F. Tax Status 

The Cham ber has  qualified as  an  organization exem pt from  federal in com e taxes 

pursuant to Section 501(c)(6) of the Internal Revenue Code; therefore, there is no 
provision for incom e taxes in the accom pan ying finan cial statem ents. 

G. Net Assets 

Tem porarily restricted net as sets rep resent fim ds restricted by the donors for the 
Adopt-A-School program  and for education an d business college scholarships. As the 
Cham ber expen ds these funds the restrictions will be rem oved an d th ese am ounts will 
be reclas sified to unrestricted net as sets. 

Net assets included on the Statem en t of Financial Position include only th ose as sets 
considered for use by th e Chamber in  support of its mission. Th e Cham ber adm inisters 
th e scholars' ban quet for a foan dation consisting of the Junior League of M onroe, 
M onroe Cham ber of Com m erce, NewsStar  W orld Publishing Com pan y, Bank One, 
an d th e Cham ber. The following accounts are not included in the accompanying 
finan cial statem ent because th ey are neith er owned nor controlled by the Cham ber. 

Scholar 's Banquet CD Scholar 's Ban quet Chec king 

H . Estimates 

Th e prep ar ation of finan cial statem ents in  conform ity with generally accep ted 
accotmting principles requires m an agem ent to m ake estim ates an d assum ptions th at 
affect th e rep orted am ounts of assets an d liabilities, an d the reported revenues an d 
expenses during th e relevant period. Actual results could differ from  th e estim ates. 



W est M onroe - W est O uachita C ham ber of Com m erce, Inc. 
N otes to Financial Statem ents 

Years Ended D ecem ber 31, 2002 and 2001 

N ote 2 - Change in A ccounting M ethod 

In 2001 the Cham ber changed its m ethod of accounting from  the m odified cash basis, 
which is a com prehensive basis of accounting other than generally accepted accounting 
principles, to the accrual basis of ac counting. This also included the adoption of 
Statem ent of Fin an cial Accounting Stan dards N o. 116 an d 117. The effect of this chan ge 
in accoun ting m eth od w as  to increas e net as sets as  of Jan uary 1, 2001, in th e am oun t of 
$48,931. 

Note 3 - C orrection of an Error 

D uring 2002 the Cham ber becam e aware that they w ere responsible for accoun ting for th e 
fi.mds  of the Adopt-A-School, Education Scholarship and Business Scholarship program s. 
Th e Adopt-A-School funds were given by local businesses an d the Ouachi ta Parish 
School Board in  order to purchase signs recogn izing the busin ess that sponsored a 
particular  school. The Education an d Business Scholar ship funds ar e the m onies that 
rem ained from  contributions by in dividuals an d busin esses to provide the prom otion for 
a school tax on th e west side of th e Ouachita River. Each year, from  th ese scholarship 
funds, a graduating senior is chosen an d provided a $500 scholarship. Th e certificate of 
deposits th at provides th e funds of th e scholar ships is m aintained in the nam e of th e 
Chamber. The net effect of this correction of an error is to increase net assets by $9,618 
as  of Jan uary 1, 2001. The financial statem ents for 2001 have been restated to conform  
w ith  the current year presentation. 

Note 4 - Contributions R eceivable 

Contributions receivable represent un conditional prom ises to give by donors. All 
contributions are expected to be collected during the next fiscal year  and ar e recorded at 
their net realizable value. Th ese pledges were restricted to paym ent of debt incurred for 
the pur chas e of an offi ce building. During 2002 an d 2001 the Cham ber rec eived $19,216 
and $28,850, respec tfully, leaving a balan ce to be rec eived of $1,934. 

N ote 5 - Deferred Revenues 

The Cham ber bills its m em bership for dues three tim es per year . Deferred revenue 
rep resents am oun ts billed  during the current year  for m embership dues th at are not earned 
un til th e following year . 



W est M onroe - W est O uachita Cham ber of Com m erce, Inc. 
N otes to Financial Statem ents 

Years Ended D ecem ber 31, 2002 and 2001 

Note 6 - Em ployee Benefit Plan 

The Chamber provides a defined contribution retirem ent plan for eligible employees. To 
participate in the plan, employees m ust be at least 21 years of age an d have provided one 
year of service. Th e Cham ber contributes 5%  of each participating em ployee's earn ings. 
Em ployees m ay contribute 1%  to 10%  of th eir earnings on an  after-tax basis. The 

Chamber contributed $8,032 in 2002 and $4,462 in 2001. 

Note 7 - Capital Lease 

During th e year 1999, the Cham ber leas ed a copy m achine from M ita Copystar Am erica, 
Inc. under a capital lease. The econom ic substance of the lease is that th e Cham ber is 
financing its ac quisition through the lease and accordingly, it is recorded  in the Cham ber's 
as sets and liabilities. The leas ed asset is in cluded in Property, Plan t an d Equipm ent at 
$14,326. The lease was paid off during 2002 and the Cham ber exercised its option to 
purchase the copier. 

The Cham ber paid $226 an d $517 in interest on the capital lease during 2002 an d 2001, 
respectfully. 

Am ortization of th e equipm ent that is held under th e capital leas e is in cluded in 
depreciation expense. 
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Luffey 
Huffm an 
& M onroe 

(A Profe$=lona! Accounting Cofporatlon) 

C ERTIFIED PUBLIC A C C O UN TA N TS 

Francis I. Huffman, CPA 
L Fred Monroe, CPA 
Esther Atterberry, CPA 

John L. Luffey, MBA, CPA (1963-2002) 

REPORT ON COM PLIANCE AND INTERNAL CONTRO L OVER 
FINANCIAL REPORTING BASED ON AN  AUDIT OF FINANCIAL STATEMENTS 

PERFORM ED IN ACCORDANCE W ITH 
GO VERNM ENT A UDITING STANDARDS 

Board of Directors 
W est M onroe - W est O uachita 

Cham ber of Com m erce, Inc 

W e have audited the financial statem ents of the W est M onroe-W est Ouachita Cham ber 

of Commerce, Inc (the Chamber) as of and for the years ended December 31, 2002 and 
2001, and have issued our report thereon dated March 4, 2003. W e conducted our audit 
in accordance with auditing standards generally accepted in the United States of America; 
the standards applicable to financial audits contained in Govern m ent Auditing Standards, 
issued by the Com ptroller General of the United States and the Louisiana Govern mental 
Audit Guide, issued by the Society of Louisiana Certified Public Accountants and the 
Louisiana Legislative Auditor. 

Com pliance 

As part of obtaining re asonable assura nce about whether the Cham ber's financial 
statem ents are  free of m aterial m issta tement, we perform ed tests of its com pliance with 
certain provisions of laws, re gulations, contra cts and gra nts, nonco m pliance with which 
could have a dire ct and m aterial effect on the determ ination of financial statement 
amounts. However, providing an opinion on com pliance with those pre visions was not an 

objective of our audit and, acc ordingly, we do not express such an opinion. The results of 
our tests disclosed no instance s of nonco m pliance that are required to be reported under 
Govern ment Auditing Standards. 

Internal Control over Financial Reporting 

In planning and perform ing our audit, we considere d the Cham ber's intern al control over 
financial reporting in order to determ ine our auditing procedure s for the purpose of 
expre ssing our opinion on the financial statements and not to provide assura nce on the 
intern al control over the financJal repo rting. However, we noted certain m atters invoM ng 
internal co ntro l over financial reporting and its operations that we consider to be re portable 
conditions. Reportable conditions involve those matters com ing to our attention relating 
to significant deficiencies in the design or opera tion of intern al contro l over financial 
reporting that, in our judgement, co uld adversely affect the Chamber's ability to reco rd, 
pro cess, sum m arized and report financial data consistent with the assertions of 
management in the financial sta tements. The reportable conditions are described in the 

Sch I ~ I 1 and 02 accompanying (~1~ ~ 8(~_ 2F6"~1! r,F~ a~ 1"~ ~2~ _(~ ~(T~. anv~d 9h2r~_cbos.corn 
] 100 N 18th ST ~ PO Box 4745 . M onroe LA 7121 ]-4745 
MEMBERS OF THE AMEI~ICAN INSTIIUTE OF CERTIFIED PUBUC ACCOUNTANTS PagC ]. 2 



Board of Directors 
W est Monroe - W est Ouachita 

Cham ber of Com m erce, Inc 

A m aterial weakness is a condition in which the design or operation of one or m ore of the 
intern al control com ponents does not reduce to a relatively low level the risk that 
m isstatem ents in am ounts that would be m aterial in re lation to the financial statem ents 
may occur and not be detected within a tim ely pedod by em ployees in the norm al course 
of perform ing their assigned functions. O ur considera tion of the internal control over 
financial reporting would not necessarily disclose all m atters over intem al control that m ight 
be re portable conditions and accordingly, would not necessarily disclose all reportable 
conditions that are also considere d to be a m aterial weakness. However, we co nsider 
items 02-01 and 02-02 to be matedal weaknesses. 

This re port is intended for the inform ation of m anagem ent of the Cham ber, other entities 
granting funds to the Cham ber and the Legislative Auditor of the State of Louisiana and 
is not intended to be used and should not be used by anyone other than these specified 
parties. 

(A Professional Accounting Corporation) 

March 4, 2003 
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W EST M ONRO E - W EST O UACH ITA CHAM BER O F COM M ERCE 
SCH ED ULE O F FIN DIN G S 

DECEM BER  31, 2002 

02-01 - CASH  RECEIPTS AND M E M BERSH IP BILLING 

Finding: 

There is a lack ofiut ernal controls over the handling the cash receipts an d m em bership billing. 

As the m ail is received th e receptionist separates it an d distributes it to various individuals. The 
individual that is responsible for m aintaining the m embership records is in charge of opening the 
m embership m ail, posting th e receipts to the m ember accounts an d printing and m ailing the m ember 
invoices an d statem ents w ith out review by the president before m ailing. After th e receipts are posted 

to the member's account, a cash receipt journal is not printed to verify the amounts posted. This 
individual th en gives the checks or cash to th e president to m ake th e deposit. The presiden t does not 
have an ything to show how m uch was  posted to the m em bership records in order to verify how m uch 
th e dep osit should be. Th e president posts the dep osit to the general ledger. 

W ith out a listing of checks that com e to the Cham ber, th ere is no way to verify that all checks and 
cash rec eived  are actually m aking it to th e bank. Sin ce th e presiden t does not receive a cash receipts 

journal, she cannot verify that the am oun t of the deposit equals the amount posted to the mem bership 
records. The president does not see the monthly membership statem ents before th ey are mailed  an d 
there fore the individual over m em bership records has  complete control over that area. 

R ecom m endation: 

W e recom m end th e follow ing 

1. The m ail should be received  and opened by th e re cep tionist an d a list m ade of the checks 
received. This list should include th e following: 

a) 
b) 
c) 

From  whom  the check is received  
Th e check num ber 
The am ount of th e check 

If the above list is too tim e consum ing, th en  an  option woul d be to run two copies of th e 
checks along with an  adding m achi ne tape on each. Once th e list is complete, or the 

copies made, one copy should be given to the President and the other copy along with the 
checks should be given  to th e individual in charge of m aintaining th e m embership 
records. 



W EST M ONR OE - W EST OUACH ITA CH AM BER OF COM M ER CE 
SCH EDULE OF FINDING S 

DECEM BER 31, 2002 

The individual in charge of membership should post the receipts to the members records 
and print out a cash receipts journal and compare it to the adding machine tape attached 
to the copies. A fter posting the m em ber's account, this individual should prepare a 
dep osit slip in duplicate an d m ake the deposit at the bank. One copy of th e deposit slip 
should be m aintained for her records an d the oth er validated deposit slip along with a 

copy of the cash receipts journal should be given to the President. 

The President should compare the list of checks received to th e cash rec eipts report and 
the validated deposit slip and initial an d date all of th ese item s. She w ill then post the 
deposit to the general ledger. 

Before the monthly statem ents are mailed, they should be given to the president for 
review an d the President or th e receptionist should m ail the statem ents without them 
going back to the person in charge of m embership. 

M anagem ent's Corrective Action Plan: 

W e agree. 

1. The receptionist will open all m ail and m ak e a duplicate copy of all checks received. The 
rec eptionist will add the total of th e chec ks and staple a copy of th e ad ding m achine tape to each 

set of checks. One copy will be given to the President an d the other copy, and the checks to be 
posted and deposited, will be given to the individual in char ge of m aintaining the m embership 
records. 

2. The individual in charge of mem bership will post the receipts to the members' records and print 

out a cash receipt journal, which will be compared to the adding machine tape attached to the 
copies of the chec ks. After posting th e m em ber 's account, thi s individual will prep are a deposit 
slip in duplicate and m ake the dep osit at th e bank. One copy of the dep osit slip will be 
m aintained for her records  an d th e oth er validated  dep osit slip along with a copy of th e cas h 

receipts journal will be given to the President. 

3. The President will compare the list of chec ks received to th e cash receipts rep ort an d the 
validated  deposit slip th en initial and date all of these items. She will post th e deposits to the 
gen eral ledger. 

4. Before the monthly statements are mailed, they will be given to the President for review. The 
Presiden t or th e rec ep tioni st will m ail th e statem ents with out th em  being return ed to the person 
in charge of m em bership. 



W EST M O NR O E - W EST O U A CH ITA  CH AM BER  O F C O M M ER CE 
SCH EDULE O F FINDING S 

DECEM BER 31, 2002 

02-02 - CO NTRO LS O VER  DISBURSEM EN TS 

Finding; 

Controls over cash disbursem ents are concentrated in the hands of one individual 

The president of the Chamber receives, approves, and pays all invoices for expenses included in th e 
annual budget. The board of directors approve all expenses not bfidgeted . During the year, the board 
of directors approved a chan ge in th e signatures required for all checks issued  by th e Cham ber. 
Disbur sements of $1,000 or less, which are included in the annual budget, require only the 
president's signature. Prior to this change, all disbur sem ents required  two signatures: th e presiden t 
and/or chairm an , pas t chairm an , or treasur er. In addition to only one signature being required on th e 
disbursem ent checks issued by th e Cham ber, no one reviews item s returned in the bank statem ent 
to insur e that everything is valid. The bank statem ents are given unopened to the accoun ting farm , 
who reconciles the bank but does not review the returned item s. 

The effect of the above situation is th at invalid disbursem ents could be m ade and therefore funds 
m isappropriated over a period of tim e an d not be caught in a tim ely m anner. 

R ecom m endation: 

W e recomm end that th e Cham ber reins tate th e tw o sign atures required on all checks including 
payroll chec ks. All chec k signers need to review th e invoices  before signing th e chec ks and th erefore 
un derstand their control function in the disbursem en t of funds. By signing the check they are saying 
that they ap prove of th e di sbursem ent being m ade. W e also recomm en d th at th e bank statem ent com e 
unopened to th e president each m onth  for her review of all returned item s to insur e th at they are 

valid. The bank statement can then be given to the accounting firm for reconciliation. 

M anagem ent's Corrective Action Plan: 

W e agree. 

The Chamber will rein state th e two signatures req uired on all chec ks including payroll checks. All 
check sign ers will review th e invoices before signing th e checks and un derstan d their control 
fimction in the disbursem ent of funds. Further, th ey un derstan d th at by signing th e check they are 

saying that they approve of the disbursement of funds. Th e bank statements will be given un opened 
to th e President each m onth  for her review of all returned  item s to insur e that they are valid. The 
bank statem ents will th en be given to the ac coun ting firm for reconciliation. 



W EST M O NRO E - W EST O UA CH ITA CHA M BER O F CO M M ER CE, IN C. 
SUM M AR Y STA TU S O F PRIO R  Y EAR  FIND ING S 

DECEM BER 31, 2002 

1. Fixed A ssets 

Finding: 

None of the Fixed A ssets purchased or donated during the year w ere capitalized  in the general 
ledger.. 

Status: 

The W est M onroe-W est Ouachita Cham ber of Comm erce took the following action. W e 
im plem ented a policy of recording property, plant, an d equipm ent of item s w ith a cost over 
$300. Those items donated  were included in the minutes of the Executive M eeting with a fair 
m arket value of each item  at th e tim e of donation. These item s were added  to th e fixed asset 
listing in complete detail. 


